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1.001mue nosnoxxeHUs

Hacrosimiee [onoxenue o nopsigke o0pabOTKU NepCOHANBHBIX JaHHBIX (fanee -
[TonoxxeHne) B MYHHIMNAIBHOM OFO/DKETHOM  0Opa30BaTEIIBHOM  YUPEKICHUU
JOTIOJTHUTENBHOTO OoOpa3oBanus «LleHTp momomHUTENBHOTO OOpa3oBaHUA» (manee —
Yupexaenue) pa3paboTaHo B COOTBETCTBMM ¢ TpylnoBbIM KoJekcom Poccuiickoit
Qenepanun, Koncrturynuen Poccniickon @enepanmu, [paxmaHCKuM —KOIEKCOM
Poccuiickoii ®enepanuu, enepanbabiM 3akoHOM 0T 27 utoist 2006 r. Ne 149-03 «O0
uHbopManuy, HWHOOPMALMOHHBIX TEXHOJOTHAX M O 3amure HHpopMarmm(c
M3MEHEHUSIMU M JIOTOJIHEHUSIMH ), DesiepanbHbIM 3aKoHOM OT 27 uroist 2006 1. Ne 152-
®3 «O mnepcoHaNbHBIX AAHHBIX»(C U3MEHEHHSIMU U JONOJHEeHHsMH), [IpaBunamu
BHYTPEHHETO TPYAOBOTO PACHOPSAAKA YUPEXKACHUS U ONPEACISIET MOPSAAOK MOIYUEHUS,
yudera, 00pabOTKH, HAKOTUICHUS] U XpaHEHUS IEPCOHANIbHBIX JJAHHBIX.

Lens pazpabotku I[lonoxkenus - ompeneneHue mnopsigka 00pabOTKu
MIEPCOHANILHBIX JaHHBIX PAOOTHUKOB YUPEXKJICHUS U HUHBIX CYOBEKTOB MEPCOHATBHBIX
JAHHBIX, TEPCOHAIBHBIC JAHHBIE KOTOPBIX TMoAJekaT o00pabOTKe, HA OCHOBAaHUU
MOJTHOMOYUM omeparopa; oOecrnedeHue 3alluThl MpaB W CBOOOJ YEJIOBEKA W
IrpaXJaHWHA, B T.4. pa0OTHHUKA YUpexAeHUs, Npu 00pabOTKE €ro MepCOHATbHBIX
JAHHBIX, B TOM YKCJIC 3alIUTHI MPAB Ha HEMPUKOCHOBEHHOCTh YACTHOM JKU3HU, TUYHYIO
U CEeMEHHYI0 TalHy, a TaK)X€ YCTAaHOBJIEHUE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIHII,
MMEIOLIUX JIOCTYN K IMEPCOHAJbHBIM JaHHBIM, 32 HEBBINOJHEHHE TPEOOBAHUM HOPM,
peryaupyromux oopaboTKy U 3alIUTy MePCOHANbHBIX TaHHbIX.
1.1.ITopsimok BBOJIA B JieiicTBUE U M3MeHeHus [1ooxenus

Hacrosmee IlonoxeHne U M3MEHEHHs] K HEMY YTBEPKIAIOTCS PYKOBOJIUTEIEM
VYupexxnenuss U BBOASTCS MpukazoM. Bce paOOoTHUKKM YUpexJeHUs OKHBI OBITh
03HAKOMJIEHBI O] pacnucky ¢ [looxkeHrneM 1 U3MEHEHUSIMU K HEMY.
1.2.0cHOBHBIC TOHSTHUS U COCTAB MEPCOHAIBHBIX TAHHBIX PAOOTHUKOB

Hs nement Hactosimero [lonmokeHust HCIONB3YIOTCS CICIYIOIHE OCHOBHBIC
MTOHATHSL:

nepconaivbHbvle OanHbvle padomuuxka - J00ass WUHPOpMALUsA, OTHOCALIASCA K
OTPE/ICICHHOMY WJIM OTPENIeSIIeMOMY Ha OCHOBAaHMM TaKo MH(MOopMauu pabOTHUKY, B
TOM 4ucCJe ero hamuwins, uMs, 0TYECTBO, IO, MECSII, JaTa U MECTO POXKACHUs, aapec,
ceMelHOoe, COIMalbHOE, HMMYLIECTBEHHOE TMOJOXKEeHHEe, o0pa3zoBaHue, mnpodeccus,
JOXOJbI, Npyras wuHdopMalus, HeoOXoaumas padoTOJaTeNl0 B CBSI3U C TPYIOBBIMU
OTHOIIICHUSIMU;

oOpabomka nepcoHanbHLIX OaHHBIX - M000e nelicTBue (omepanus) WIH
COBOKYITHOCTh JICHCTBUI (Omepaiuii), COBEpPIIAEMbIX C HCIOJb30BAHUEM CPEICTB
aBTOMATHU3AIMK WK 0€3 UCIOJIb30BAaHUSI TAaKUX CPEJCTB C MEPCOHAIBHBIMU JIAHHBIMH,
BKJIIOYas cOOp, 3amuch, CHUCTEMAaTHU3AIMIO, HAKOIUICHWE, XpaHEHUE, YTOYHEHUE
(oOHOBIICHME, U3MEHEHHE ), N3BIICUCHUE, UCTIONB30BaHNE, ITepeaady (pacipocTpaHeHue,
MpeI0CTaBlIeHre, JOCTYI), 00e3MMurnBanue, OJOKMPOBaHUE, yAaJICHUE, YHUUYTOKCHUE
MePCOHATBHBIX JIAHHBIX;



KOHMUOCHYUATbHOCHb  NEPCOHAIBHBIX  OAHHBIX -  00S3aTeNbHOE  JUIS
COOJIIOICHUSI HA3HAYEHHOTO OTBETCTBEHHOTO JIMIlA, IMOJIYYMBIIETO JOCTYIl K
NEPCOHANILHBIM JIAHHBIM PaOOTHUKOB, TpEOOBaHKHE HE JOMYCKaTh UX PacHpOCTpaHEHUs
0e3 coriacusi pabOTHUKA UM UHOTO 3aKOHHOT'O OCHOBAHMUS;

pacnpocmpanenue NEPCOHAIbHBIX OAHHBIX - JICHCTBUA, HAIpaBJICHHBIC Ha
nepeaavy MepCcoOHANbHBIX JaHHBIX PAOOTHUKOB OMpENIeICHHOMY Kpyry Juil (mepenaya
NEPCOHANIbHBIX JIaHHBIX) WJIM HAa O3HAKOMJICHHE C [EPCOHAIBHBIMU JIAHHBIMU
HEOTPAHUYEHHOTO KpyTa JIMIl, B TOM 4HUCJIe OOHApOJOBAHHE MEPCOHAIBHBIX JAHHBIX
pabOTHUKOB B CpeICTBaX MaccoBOM MHGOpMaIMu, pa3MelleHne B MHPOPMaIMOHHO-
TEJICKOMMYHUKAIITMOHHBIX CETAX WJIA NPEJAOCTABICHUE JOCTyNa K MEPCOHAIBHBIM
JTAHHBIM PA0OTHUKOB KAaKUM-TMOO0 UHBIM CIIOCOOOM;

UCNOIb306AHUE  NEPCOHATIbHBIX OAHHBIX - JIeWcTBUsA  (omepanuu) ¢
MEPCOHATBHBIMU JTAHHBIMH, COBEPIIAEMbIE JOJKHOCTHBIM JIUIIOM Y UPEKICHUS B LIEJISIX
MPUHATHUS PEIICHUN WU COBEPIINCHUS WHBIX JACHCTBUH, MOPOKTAONINX IOPUINICCKUE
MOCJEACTBUS B OTHOILICHUM DPAOOTHUKOB JUOO HMHBIM O0pa30oM 3aTparuBaIONIUX HUX
mpaBa ¥ CBOOO/IbI WU TIpaBa U CBOOOBI JPYTUX JIUIL;

010KuUpoeanue NEPCOHANbHBIX OAHHBIX - BPEMEHHOE IMpeKpamieHue coopa,
CUCTEMATHU3AllMK, HAKOIUICHHS, WCIIOJIb30BaHUS, PACHPOCTPAaHEHUSI MEPCOHATBHBIX
JTAHHBIX PAaOOTHUKOB, B TOM YHCIIC UX MEpEIauH;

YHUYMOMCEHUE NEPCOHAIbHBIX OAHHBLIX - JICUCTBUSA, B PE3YJbTaTE KOTOPBIX
HEBO3MOKHO BOCCTAHOBUTBH COJIEP’KAHHUE MEPCOHAIBHBIX JaHHBIX B MH(GOPMAIIMOHHON
CUCTEME IMEePCOHANBHBIX [JIaHHBIX pPaOOTHUKOB WJIM B pPeE3yjibTaTe KOTOPBIX
YHUYTOXKAIOTCSI MaTEpUAIbHBIE HOCUTEIN MEPCOHAIBHBIX JAHHBIX pa0OTHUKOB,;

ode3nuyueanue NepPcoHANbHBLIX OAHHBIX - JICUCTBUS, B pE3yJIbTaTe€ KOTOPBIX
HEBO3MOXKHO OIPEICTUTh MPUHAMICKHOCTh TMEPCOHANBHBIX JAaHHBIX KOHKPETHOMY
pabOTHUKY;

od0wedocmynnsle nepcoHAaIbHble OAHHbBlE - TIEPCOHATBHBIE JaHHBIE, JOCTYII
HEOTPAHUYEHHOTO KpyTa JIMI] K KOTOPBIM MPE0CTaBIEH C corjacus pabOTHUKA WU HA
KOTOpbIE B COOTBETCTBMU C (enepaibHbIMM 3aKOHAMU HE PaCHpOCTPaHSIETCS
TpeboBaHKEe COOMIOACHUS KOH(DUIEHITNATBHOCTH;

uHgopmayuna - cBeneHus (COOOIIECHUS, aHHbIE) HE3aBUCUMO OT (OPMBI HX
MIPE/ICTABIICHNUS,

00KyMeHmMuposannas uHgopmayus - 3aQUKCUPOBaHHAS Ha MaTepPHATHLHOM
HOCHUTEJIC TIyTeM JOKYMEHTHUPOBaHHUS HH(POpMAIMS C PEKBU3UTAMH, MO3BOJISIOIIUMHU
OTPENICNIUTh TaKyI0 HHGOPMAIUIO WIH €€ MaTepUaIbHbI HOCUTEb.

B coctaB nepcoHaNbHBIX TaHHBIX PAOOTHUKOB YUPEKIACHUS BXOMST JTOKYMEHTHI,
cojepikaie WH(pOpMalMIi0 O TMAaCHOPTHBIX JaHHBIX, OOpa30BaHWHU, OTHOIIECHUU K
BOMHCKON O0OS3aHHOCTH, CEMEMHOM TIOJIO)KEHHHM, MECTE J>KUTEJIbCTBA, COCTOSHUM
3JI0POBBS, & TAKKE O MPEABIAYIIUX MECTaX UX pabOTHI.

2.KoMIuleke OKYMEHTOB, CONMPOBOKIAIONIINI mpouecc odopmiieHHsT TPYAOBBIX
OTHOIIeHHI PAa0OTHNKA B YUpeKJAeHUH PH €ro nmpueme, nepeBojie U yBoJbHEHUH

Nudopmarnus, npencraBisieMas paOOTHUKOM IPHU TMOCTYIUIGHUH Ha paboTy B
YupexaeHne, 0/ KHA UMETh JOKYMEHTaIbHYIO GopMmy. [lpn 3akmodeHHH TPYI0BOTO
JIOTOBOpa B COOTBETCTBUU €O CT. 65 TpynoBoro koaekca Poccuiickoit @exnepaiuu Jauiio,
MOCTYTIAOIIEee Ha paboTy, MPEABIBISET pad0OTOIATENIO:



MacrmopT WJIA WHOW JOKYMEHT, YIOCTOBEPSIONIMA JMYHOCTh, & TAKXKE KOIUU
CBUJIETEIHCTB O TOCYJAPCTBEHHOM PETUCTPAIIMHA aKTOB IPAKTAHCKOTO COCTOSHUS;

TPYJOBYIO KHIKKY, 3a HCKIIOUYEHHEM CIIy4yaeB, KOrjJa TpYIOBOM JOTrOBOP
3aKJII0YACTCS BIEpPBbIE MM PaOOTHUK TMOCTyHaeT Ha paboTy Ha YCIOBHUAX
COBMECTUTENBCTBA, JUO0 TPYyIOBas KHUXKKa y paOOTHHKA OTCYTCTBYET B CBSI3H C €€
yTpaToy WU MO APYTUM NMPUINHAM;

OOKYMEHT, NoATBepXOalLWMn pernctpaumio B CUCTEME WHAMBWUAOYaNbHOMO
(nepcoHnduumposaHHoro) yyeta (CHUJIC);

JOKyMEHTBI BOWHCKOTO y4YeTa - JJii BOCHHOOOSI3aHHBIX W JIWII, IOJICKAITUX
BOMHCKOMY yUeTY;

JTOKyMEHTBI 00 00pa3zoBaHuH, MPOo(HEeCCHOHATBFHON MEPENOITOTOBKE, MTOBIIIICHUH
KBATH(UKAINK, CTAXUPOBKH, TMPUCBOCHUM YYCHOW CTEMEHW, YYEHOTO 3BaHHS (ECiu
TaKOBbIE UMEIOTCS);

CIpaBKy O Haduuuu (OTCYTCTBUM) CYIMMOCTH M (Wiu) (akta YroJIOBHOTO
mpecieioBaHus  JMOO O  TPEKpalleHHWH  yroJIOBHOTO — NPECIEOBaHUS  T10
peadIIUTUPYIOIIMM OCHOBAaHHUSAM, BBIIAHHYIO B IOpAAKe U 1O (opme, KOTOpbIe
yCTaHABIMBAIOTCS (eiepaTIbHbIM OPTaHOM HCIIOJTHUTEIILHON BIACTH.

[Ipu odopmiiennn paboTHHKA B YUpexJACHUH pPAOOTHUKOM OTAeNa KaJpoB

3anonHstoTcs yHuduimposanubie Gopmbl T-1 u T-2 «JInynas kaprouka paOOTHUKAY,
B KOTOpPOH OTpaxaroTcsi CJIEAYIOIINE AaHKEeTHble W Ouorpaduueckue JaHHBIC
paboTHUKA:

oomue cBenenus (O.M.O. paboTtHMKa, AaTa pOXKACHUSA, MECTO POXKIACHUS,
IPaXIAHCTBO, OOpa3oBaHue, mpodeccusi, cTax paboThl, COCTOsHHE B Opake,
MaCIOPTHHIE TAHHBIE);

CBEJICHUS O BOMHCKOM YYETE;

JTAaHHBIE O TIpHEME Ha padoTy;

B nanpHelimeM B JIMUHYIO KaPTOUYKY BHOCSTCS:

CBEJICHUS O MEePEBOJIaX Ha JPYTYIO0 paboTy;

CBeJIcHUA 00 aTTeCTallMu;

CBEJICHUS O TMOBBIIIICHUH KBAJU(DUKAIUY;

CBeJIeHUs O MPOheCCHOHATBHON MEPENOITOTOBKE;

CBEJICHUS 0 Harpaaax (MOOUIPEHHSIX ), TOUETHBIX 3BAHUSX;

CBeJIeHHs 00 OTITyCKaXx;

CBEJICHUS O COIMATILHBIX TapPAHTHSIX;

CBEJICHUS O MECTE JKUTEIHCTBA U KOHTAKTHBIX TellepoHax.

B VYupexneHnn co3marOTcs M XpaHATCSA CICAYIOINAE TPYIIb JTOKYMEHTOB,
coJiepKaline JaHHbIC O PaOOTHUKAX B €AMHUYHOM HJIM CBOJHOM BHJIC.

JIOKyMEHTBI, coJaepKallfe IepCOHAIbHBIC JaHHBbIC PAOOTHUKOB (KOMILJIEKCHI
JIOKYyMEHTOB, COTPOBOXKIAIOIINE MporiecC OGOPMIICHUS TPYIOBBIX OTHOIICHUM MPHU
npuemMe Ha padoTy, IEPEBO/IC, YBOJIbHEHHUH; KOMIUIEKC MAaTEPHAJIOB 110 aHKETUPOBAHUIO,
TECTUPOBAHUIO, TMPOBEJACHUIO COOECENOBaHM C KAHAMIATOM Ha JIOJDKHOCTB;
MO/VIMHHUKU ¥ KOMUW TPHUKA30B MO JIMYHOMY COCTaBYy; JIMYHBIC Jiela W TPYIAOBHIC
KHIDKKU paOOTHUKOB; JieNia, COJAEepkKAIie OCHOBAHUS K MPUKA3y 10 JIMYHOMY COCTaBy;
7ieNna, cojieprKalue MaTepraibl aTTeCTaIluu PaOOTHUKOB; CIIYKEOHBIX PacCiIeIOBaHUI;
CIIPaBOYHO-MH(GOPMAIIMOHHBIN OaHK JaHHBIX MO TMepcoHany (KapTOTEKH, >KypHaJlbl);
NOJJMHHUKK M KOIMUU OTYETHBIX, AHAIMTHYECKUX M CIPABOYHBIX MaTEpHUaJIOB,
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MEePEIaBACMbIX PYKOBOJCTBY YUpEXKACHUS, KONMUU OTYETOB, HANpPaBIsEMbIX B
rOCYyJIapCTBEHHBIE OPraHbl CTATUCTUKHU, HAJIOTOBBIE MHCIEKIIMH, BBIIIECTOSIIUE OPTaHbl
YIPABJICHUS U IPYTUE YUPEKICHHUS ).

JlokymMeHTalusi 1o  OpraHu3anuud  paboThl  (JOKHOCTHBIE  WHCTPYKIIUU
pabOTHUKOB, TPUKA3bl, PACHOPSDKEHUS, YKa3aHHUs PYKOBOJACTBA YUPEXKICHUS);
JIOKYMEHTBI MO TUJIAaHUPOBAHUIO, YYETYy, aHaM3y U OTYETHOCTH B 4YaCTU pabOTHI C
MEPCOHATIOM Y UpeKICHHUS.

3.Coop, 00padoTKa, 3alIUTA MEPCOHAJBHBIX JAHHBIX, MOPSAAOK 00pPadOTKH H
XpaHEeHUS NMEePCOHAIBHBIX TaHHBIX
3.1 Ilopsnok nmony4YeHust NEPCOHAIBHBIX JaHHBIX

Bce nepconanbHble JaHHbIE pa0OTHUKA YUPEXKACHUS CIEIYET MOJIydaTh y HETro
camoro. Eciu nepcoHanbHble JaHHbIE PA0OOTHUKA BO3MOXKHO MOJYYUTH TOJBKO Y
TPEThE CTOPOHBI, TO PAOOTHUK JOJKEH OBITh YBEIOMJIEH 00 3TOM 3apaHee U OT HEro
JIOJDKHO OBITh TOJIy4EHO MUCBMEHHOE corjacue. JloJbKHOCTHOE JUI0 padoToaaTelis
JIOJDKHO COOOIIUTH paOOTHUKY YUPEXKACHUS O LENsIX, MPEoiaraéMblX HCTOYHUKAX U
croco0ax TMOJIyYeHHs] TEPCOHANIBHBIX JAaHHBIX, & TaKKE O XapaKTepe MOJJIeKAIIUX
MOJIYYCHUIO TIEPCOHANBHBIX JIA@HHBIX U TIOCJIEICTBHUSIX OTKa3a paOOTHUKAa JaTh
MACbMEHHOE COTJIACHE Ha UX MOJTyYECHUE.

PaGoTonmarens He HMeeT mpaBa MOJy4aTh W 0OpabaThIBaTh IEPCOHAIbHbBIC
JTaHHBIE PA0OTHHKA YUPEKICHUS O €ro pacoBOM, HAIIMOHAIBLHON MPUHAJICKHOCTH,
MOJMTUYECKUX B3TJISA/IaX, PEJIUTHO3HBIX WM (PuiocoPpckux yOekIeHUsIX, COCTOSHUU
3I0pOBbsI, MHTUMHOM KU3HU. B cilyuyasx, HEMOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMU
TPYAOBBIX OTHOLICHUH, B COOTBEeTCTBUH CcO CT. 24 Koncturyuum Poccuiickoi
®depneparuu  paboTojaTeNb BOpaBe MOJAydaTh M 0OpabaThiBaTh JaHHBIE O YaCTHOU
YKU3HU PaOOTHHKA TOJIBKO C €ro MUChbMEHHOTO COTJIacHs.

[IpenocraBneHne coucCKaTeneM JOJDKHOCTHM  MEPCOHAIBHBIX  JIAHHBIX 0
3aKJIOUCHHST TPYIOBOTO JoroBopa (pe3tomMe u T.0. HHGOpPMALUM) CUYUTAETCS, B
coorBerctBUM ¢ ['paxnanckum Koxpexkcom Poccuiickorn ®enepanuu, MOJIYaIvBbIM
corjacueM (KOHKJIIOJICHTHBIM JICMCTBHEM), TOJApPAa3yMEBAaeT CoOTjlacue CyObeKTa Ha
00pabOTKy €ro IepCOHAJIbHBIX JaHHBIX W HE TpeOyeT HaIU4YUs JIOMOJTHUTEIHLHOTO
MACbMEHHOIO COTJIaCHsI.

4.T1opsinok 00padoTKM, Nepeaayu U XPaHeHUs MEePCOHATbHBIX JaHHBIX

O6paboTka yKa3aHHBIX IEPCOHAJBHBIX JIAaHHBIX PAOOTHUKOB paboTojaTEIEM
BO3MOXXHA TOJIbKO ¢ MUCBMEHHOTO MX corjiacus JM0o 0e3 uX Corjiacusi B CJIECAYIOIINX
CITyYasx:

CyOBEKT TEPCOHAJIBHBIX JIAHHBIX Jall COrJlache B TIMCbMEHHOW (Qopme Ha
00paboTKy CBOMX MEPCOHATBHBIX TAHHBIX;

NIEPCOHAJILHBIC IAHHBIE SBJISTIOTCS OOIIECIOCTYITHBIMU;

NEPCOHANLHBIC JIAaHHBIE OTHOCATCS K COCTOSHHUIO 370pPOBbS  CYOBCKTa
MEPCOHANIBHBIX JAHHBIX W HX 00paboTka HEOOXOoauWMa IS 3alllUThl €Tr0 >KU3HW,
3JI0POBbS WJIM MHBIX KU3HEHHO BXKHBIX MHTEPECOB JTMOO KU3HH, 3I0POBBSI UM HHBIX
KU3HCHHO BXKHBIX MHTEPECOB JAPYIHX JHUIl, M TOJy4YeHHE Ccorjiacus CyOBbeKTa
MIEPCOHANTLHBIX JJAHHBIX HEBO3MOKHO;



o0paboTKa  TEPCOHANBHBIX  JAHHBIX  OCYIIECTBISIETCSI B MEIHUKO-
MPOQPIITAKTHIECKUX TETISAX, B MENIIX YCTAHOBJICHUSI MEIUIIMHCKOTO TUArH03a, OKa3aHUs
MEIUIMHCKUX M MEIUKO-COLMAJIbHBIX YCIOyr TpPH YCIOBUHM, 4YTO 0OpaboTka
NEPCOHATBHBIX JAHHBIX OCYIIECTBISICTCA JIUIIOM, NMPOGECCUOHANIBHO 3aHUMAIOIIMMCS
MEJUIMHCKON NIeSITeIbHOCThI0O U OOS3aHHBIM B COOTBETCTBUHU C 3aKOHOJIATEIHCTBOM
Poccuiickoit @enepaiiuy coXpaHsaTh BpaueOHYIO TalHY;

00paboTKa TMEpPCOHAJIBHBIX JaHHBIX YJICHOB (Y4aCTHUKOB) OOIIECTBEHHOTO
OOBEIMHEHUSI WIM PEIUTMO3HOW OpraHU3allMd OCYIIECTBISETCS COOTBETCTBYIOIIUMU
OOIIIECTBEHHBIM OOBEAMHEHUEM WJIM PEIMTMO3HOM OpraHu3aiuei, JeHCTBYIONMMU B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon @Penepauuu, i AOCTHKEHUS
3aKOHHBIX IIEJIeH, MPEAYCMOTPEHHBIX HX YYPCIUTEIBHBIMH JTOKYMEHTAMH, TpHU
YCIIOBUH, YTO TEPCOHANbHBIC NaHHBIE HE OyAyT pacmpoCTpaHATbCA Oe3 coryiacusi B
MMCBMEHHON (hopMe CYOBEKTOB NIEPCOHATBLHBIX JAHHBIX;

00paboTKka MEepPCOHANIBHBIX JAHHBIX HEOOXOJMMa B CBS3U C OCYIIECTBICHUEM
MIPaBOCY/IUS;

00paboTKa TIEPCOHATBHBIX JIAHHBIX OCYIIECTBJISETCS B COOTBETCTBUU C
3akoHoAaTenbcTBOM Poccuiickoit @Denepaunu o0 0€30MACHOCTH, 00 ONEPATUBHO-
PO3BICKHOM JESATEIBHOCTH, a TaKK€ B COOTBETCTBUHM C YIOJOBHO-HCHOJHUTEIHHBIM
3akoHoJaTeaICcTBOM Poccuiickoit ®enepanuu. PaboTtomatens BmpaBe 00pabaThiBaTh
MIEPCOHAJIbHBIC TaHHBIE PAOOTHUKOB TOJIBKO C UX MMUCHMEHHOTO COTJIACHSA.

[TucemenHoe cornacue paboTHHKA Ha 00pabOTKY CBOMX MEPCOHATBHBIX JAHHBIX
JOJIKHO BKJIIOYATh B CEOs:

dbaMuuo, WM, OTYECTBO, aapec CyOBeKTa TEPCOHATLHBIX [TaHHBIX, HOMEpP
OCHOBHOTO JOKYMEHTA, yJOCTOBEPSIOUIETO €ro JMYHOCTh, CBEJACHUS O JaTe BbIIayH
YKa3aHHOTO JIOKYMEHTA U BBIIABIIIEM €ro OpPTaHe;

HauMeHOBaHue ((pamMuiauio, UMs, OTUYECTBO) U aJ[pec omnepaTopa, MOIYUYaroIIero
coryiacue CyObeKTa MepCOHATBHBIX JaHHBIX;

1e’ab 00pabOTKH MEPCOHAIBHBIX IaHHBIX;

NepPEeUYeHb IMEPCOHANBHBIX JAHHBIX, Ha 00pabOTKY KOTOPBIX IAETCS COTjacue
CyOBeKTa MepCOHANBHBIX JTAHHBIX;

NepeueHb JEHCTBUM C TIEPCOHAIBHBIMHU JIAHHBIMU, HA COBEPIIEHUE KOTOPBIX
JlaeTCsl coryiacue, o0Iee OMMCAHME MCIOJb3YyEeMbIX OMEPaTOpOM CIOCOOOB 00pabOTKU
MEPCOHANIBHBIX TAHHBIX;

CPOK, B T€UE€HHE KOTOPOTO JACHCTBYET COTJIacue, a TaKKe MOPSIIOK €ro OT3hIBA.
Cornacue pabOTHHKA HE TPEOYETCs B CISAYIONIUX CIydasX:

00paboTKa  TEPCOHAIBHBIX  JIAHHBIX  OCYIICCTBISAETCS Ha  OCHOBAHUU
denepaibHOTO  3aKOHA, YCTAHABIMBAIOUIETO €€ 1eJb, YCJIOBUS  MOJIYYEHUS
MIEPCOHAJIBHBIX JAaHHBIX U KPYT CYOBEKTOB, MMEPCOHAIIBHBIC JJAHHBIE KOTOPBIX IOJICKAT
00paboTKe, a TaKKe ONMPEIEISIONIETO MOTHOMOYUS pab0TOIaTEeNs;

00paboTKa TMEpPCOHATBHBIX MAHHBIX OCYIIECTBISACTCA B IIENIAX HCIOJTHECHUS
TPYJIOBOTO JIOTOBOPA, OJHOM M3 CTOPOH KOTOPOTO SBJISETCS CYyOBEKT MEPCOHATBHBIX
JTAHHBIX;

00paboTKa MEepPCOHANBHBIX JAHHBIX OCYIICCTBIISIETCS IJISI CTATUCTUYECKHUX WA
WHBIX HAyYHBIX IEJIeH MpU YCIOBUU OO0S3aTEIBHOTO 00€3THMYMBAHUS TEPCOHATBHBIX
JTAHHBIX;



00paboTKa MEePCOHABHBIX JAaHHBIX HEOOXOIWMa JJIsi 3alTUThI )KU3HU, 370POBBS
WIM WHBIX KU3HEHHO BaXKHBIX WHTEPECOB PaOOTHWKA, €CIH IMOJYyYEHUE €Tr0 COTJIACHS
HEBO3MOYHO.

Takum oOGpa3oM, B COOTBETCTBUHM €O CT. 86, 111. 14 TK P® B nensx obecnedeHus
npaB U CBOOOJ 4YelloBeKa M rpaxkaanuHa PaGoronmarens W e€ro mpeacTaBUTENH IPU
00paboTKe MEPCOHAIBHBIX JaHHBIX PAOOTHHUKA JOJDKHBI COOIOATH CIICIYIONINE OOIIre
TpeOOBaHMUS:

00paboTKa MEPCOHANBHBIX JIAHHBIX MOXET OCYIIECTBIATHCS HCKIIOUUTEIHHO B
nensx obecrieueHus COOJIOJIEHUS 3aKOHOB M HMHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
COJICHCTBHS PaOOTHUKAM B TPYIOYCTPOMCTBE, 0OYYEHUN U MPOABUKEHUU IO CIYXkKOe,
oOecriedyeHrss JTUYHON 0e30MacHOCTH PaOOTHUKOB, KOHTPOJIS KOJIMYECTBA M KayecTBa
BEITIOJTHIEMON PabOThI M 00ECTICUCHHSI COXPAHHOCTH UMYIIECTBA;

MpU OMpEJEICHUH O0BheMa W CoJepkaHusi, o0pabaThIBAEMBIX MEPCOHAIBHBIX
naHHbIX Pabotojmarens AoKeH pykoBoAcTBoBaThcsi Kouctutryumeit Poccuiickoit
®enepauun, TpynoBeiM kogexkcoM Poccuiickoii denepanuy u UHBIMH (eepaTbHbBIMU
3aKOHAMU;

BCE MEpPCOHANIbHBIC JaHHBbIE pa0OTHHUKA CJIEAyeT MOoJIy4aTh Y Hero camoro. Ecmu
MEPCOHAJILHBIE TAaHHBIE PAOOTHUKA BO3MOXKHO MOJIYYUTh TOJIBKO y TPEThEU CTOPOHBI, TO
pabOTHUK JOJHKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO ObITh
MOJIy4eHO MHUChbMEHHOE cornacue. Paboromarens qoKeH cOOOMUTH PabOTHUKY O
HessaX, MPEeAnoJaraéMbplXx UICTOYHHUKAX U CIOCO0axX MOydeHUs! IEPCOHATBHBIX JaHHBIX,
a TakkKe O XapakTepe NOMISKAIMX IMONYYCHUIO TEePCOHAIBHBIX JaHHBIX W
MOCJICJICTBUASIX OTKa3a paOOTHHKA JaTh MMCbMEHHOE COTJIACHE HA WX TIOJyUCHHUE;

paboTozaresib HE HMEET IMpaBa MoJydyaTb U o0OpadaThiBaThb CBEACHUS O
pabOTHUKE, OTHOCSIIMECS B COOTBETCTBUU  C 3aKOHOJATENIbCTBOM Poccuiickoit
@denepaniii B 007aCTH  MEPCOHAIBHBIX JAHHBIX K CIHEIUAIBHBIM KAaTETOPHIM
MIEPCOHANILHBIX JTAHHBIX, 32 HMCKIIOYCHHEM CIIy4aeB, MPETyCMOTPEHHBIX HACTOSIIUM
KonexkcoMm u apyrumu deaepaibHBIMU 3aKOHAMH,

paboTonarenb HE HWMEET IMpaBa MOJdydaTb W 00pabaThiBaTh MEPCOHAIBHBIE
JaHHble PAOOTHUKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WIH €ro
npoCOrO3HON  ACATENBHOCTH, 3a HCKIOYECHUEM CJIy4yaeB, MPEAYyCMOTPEHHBIX
HactosimmM Kopekcom wiv uHbIMU (defiepalbHBIMU 3aKOHAMU;

IpY TPUHATHU PEIICHHM, 3aTparuBaroluX WHTEPEChl pabOTHHUKA, pabOTOIATEND
HE MMEET MpaBa OCHOBLIBATHCA HAa MEPCOHAIBHBIX JAHHBIX PAOOTHHKA, MOJYYCHHBIX
UCKITFOUNTEIILHO B PE3yJIbTaTe MX aBTOMATU3UPOBAHHON 00paOOTKH HMIIM 3JIEKTPOHHOTO
TIOJTYYCHHUS;

3alliTa TIEPCOHANBHBIX JaHHBIX PAOOTHUKA OT HEMPAaBOMEPHOTO  HX
UCIIOJIb30BAaHUSl WJIM YTpaThl JOJKHA ObITH oOecrieueHa padoToJaTeleM 3a CYET €ro
CPEIICTB B TIOPSJIKE, YCTAaHOBJICHHOM HacTosmuM KojekcoMm u MHBIME (peepaabHbIMH
3aKOHAMH,

PaOOTHHUKU W WX TPEICTABUTEIIA JOJDKHBI OBITh O3HAKOMIICHBI ITOJ POCITHCH C
JIOKyMEHTaMHu paboTOAaTeNs, YCTAaHABIMBAIOIIMMH TOPSIOK 00pabOTKH EPCOHATBHBIX
JTAHHBIX paOOTHHUKOB, a TaK)Ke 00 MX MpaBax M 00A3aHHOCTSX B 3TOM 00J1aCcTH;

pPabOTHUKHU HE JOJHKHBI OTKA3bIBATHCS OT CBOMX IMPAB HA COXPAHCHHE W 3aIUTY
TalHBI,
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pa60TOI[aTeJ'II/I, pa6OTHI/IKI/I U uUXx IMPCACTABHUTCIIM  TOJUDKHBI COBMCCTHO
BBIpa6aTBIBaTB MCPBI 3aIUThI ICPCOHAJIBHBIX JTAHHBIX pa6OTHI/IKOB.

5.Ilepenaua u XxpaHeHHe NMEPCOHATbHBIX JAHHBIX

[Ipn mnepenaye nepcOHaNbHBIX JaHHBIX paboTHHKa PabotomaTens OJKEH
coOJI01aTh cleayIolue TpeOOBaHUS:

HE cooOlaTh TMEepCOHANbHBIC JIaHHbIE paOOTHUKA TpeThbel CcTopoHEe Oe€3
MUCBMEHHOTO corjlacusi pabOTHHKA, 32 UCKIIOYEHHEM CITydaeB, KOT/1a 3TO HE0OX0AUMO
B LEJSAX NPEAYNPEXICHHUS YTPO3bl )KU3HHU U 3J0POBbIO PAOOTHHKA, & TAKXKE B CIydasx,
YCTaHOBJICHHBIX (pe/iepalibHbIM 3aKOHOM;

HE COo00IIAaTh MepcoHaIbHbIC JaHHbIC pAOOTHUKA B KOMMEPUYECKUX IENIX 0€3 ero
MMCbMEHHOIO COTJIACHS.

NpEeAyNpPEeUTh JIUII, TOTYYUBIINX IEPCOHAIBHBIE JaHHBIE PAOOTHUKA, O TOM, YTO
ATU JJAHHBIE MOTYT OBITh UCTOJIb30BAHbI JIUIIb B LEJISIX, JIJI1 KOTOPBIX OHU COOOIICHBI, U
TpebOBaTh OT ATUX JIMI] MOJITBEPKACHUS TOTO, YTO ATO MpaBWIIO coOrofeHo. Jluia,
MOJIYYMBIIIUE TEPCOHANIbHBIE JlaHHble pPa0OTHHKA, OOs3aHbl COOJIO/IATh PEKUM
cekpeTHoCcTH (KoHuAeHIManbHOCTH). JlanHoe [lonoskeHue He pacrnpocTpaHseTcs Ha
OOMEH TEpPCOHAILHBIMU JIaHHBIMU pPAaOOTHUKOB B TMOPSJKE, YCTaHOBJIEHHOM
benepaibHBIMU 3aKOHAMU;

OCYUIIECTBJIATh Tepe/ladyy MepPCOHANBHBIX JIaHHBIX PAaO0OTHUKOB B Mpejenax
VYupexeHus: B COOTBETCTBUH C HACTOAIMM [lonoxkeHnem;

paspemarh JOCTYIl K MEPCOHAIBHBIM JTaHHBIM Pa0OTHUKOB TOJBKO CHELUATBHO
YIOJITHOMOUYEHHBIM JIMIaM, TIPU 3TOM YKa3aHHBIE JIMIA JOJKHBI UMETh MPaBO MOJIy4YaTh
TOJIBKO T€ MEPCOHANbHBIE JIaHHbIE PAOOTHHKA, KOTOPHIE HEOOXOAUMBI J1JIs1 BBITIOJIHEHUS
KOHKPETHOHM (hYHKIINH;

HE 3ampamuBaTh WHOOPMAIMIO O COCTOSHUM 3/10pOBbsi pabOTHHKA, 3a
UCKIIIOUEHHEM TE€X CBEJEHUH, KOTOpPbIE OTHOCSTCS K BOIPOCY O BO3MOKHOCTH
BBITIOJIHEHUSI pAOOTHUKOM TPYAOBOU (DYHKIIHH;

nepeaaBaTh MEPCOHANBHBIC JaHHBIE PAOOTHUKA MPEICTABUTEISIM PAOOTHUKOB B
MOpsAJIKe, YCTaHOBIEHHOM TpynoBeiM koxekcoMm Poccuiickon ®epepaunn, u
OTpaHUYMBAThH ATy MH(POPMAIIUIO TOJIBKO TEMH MEPCOHATBHBIMH JTaHHBIMUA PAOOTHUKA,
KOTOpbI€ HEOOXOIUMBI JJI BBHITIOJIHEHHS YKa3aHHBIMU TIPEICTABUTENIAMH X (DYHKIIUH.
XpaHEeHHE U UCIIOJIb30BAHUE IEPCOHATBHBIX JAHHBIX:

[lepconanbHble JaHHbIE PAOOTHUKOB O0pa0ATHIBAIOTCA U XPAHATCS B OTAEIE
KaJpoB, TMEpCOHAJbHBIE JaHHbIE OOyYarIMXcs oO0paldaThIBAIOTCS W XpaHATCA B
KaHIESPUHU U B NMPEIHAa3HAYEHHBIX JIJI TOTO JIEMEHTaX HH(POPMAITMOHHBIX CUCTEM.

[lepconanbHble JaHHBIE PAaOOTHUKOB U OOYYAIOMIMXCS MOTYT OBITh MOJYYEHBI,
MPOXOJUTH JaJbHEUITYI0 00paOOTKy U MepeaaBaThCsl Ha XpaHEHHWE KaK Ha OyMa)KHBIX
HOCHUTEJISIX, TaK U B DJICKTPOHHOM BHUJIE.

[Ipy monyyeHUM MEPCOHANBHBIX JAHHBIX HE OT pabOTHUKA (3a HCKIIOYEHUEM
CIly4aeB, €CIM TepCOHAIbHBIC JJaHHBIC OBUIM TPENOCTaBICHBI pabOTOAATEN0 Ha
OCHOBaHWM (eJepaIbHOTO 3aKOHA WJIM €CJIM TEePCOHAIBHBIC JIAaHHBIE SIBIISIOTCS
00IIe0CTYTHBIMI) pabOTOATENh A0 Havaga 00padOTKH TaKUX MEPCOHAIBHBIX JTaHHBIX
00s13aH TIPEIOCTAaBUTh PAOOTHUKY CIEAYIONIYI0 HH(DOpPMAITHIO:



HauMeHOoBaHMe ((amwimsi, WMs, OTYECTBO) W aJpec olmepaTopa WIU €ro
MPEACTABUTEIIS;

1eiab 00paboTKU MEPCOHAIBHBIX IAHHBIX U €€ MTPaBOBOE OCHOBAHUE;

npeanosaraeMble MoJIb30BaTeNN MEPCOHABHBIX JIaHHBIX;

YCTaHOBJICHHbIE  HacTosmuM  DefepalbHbIM  3aKOHOM TIpaBa  CyOBbEKTa
MEPCOHANIBHBIX JJAHHBIX.

6.locTyn K NepCOHAJBLHBIM JAHHBIM PA0OTHUKOB

[IpaBo pocTyna K NepCOHaIbHBIM TaHHBIM PAOOTHUKOB UMEIOT:

JUPEKTOP Y UPEKICHHUS;

COTPYJHMKH OTJIEJIa KaJpOB;

COTPYIHHKHU OYXTaJITEPHUH.

PaboTHuK YupexxaeHuss uMeeT npaso:

MOJIHYI0 HH(pOpMAINIO 00 UX MEPCOHANIBHBIX JAHHBIX U 00PaObOTKE ATUX JTAHHBIX;

CBOOOJHBIN O€CIUIaTHBI AOCTYI K CBOMM IE€PCOHAJIBHBIM JaHHBIM, BKJIIOYas
IpaBO Ha MOJy4YEHHE KON Jr000M 3amucH, coaepialleldl MepCOHaJbHbIE J1aHHBIC
paboOTHUKA, 32 UCKIIOUEHUEM CIIydaeB, IPEAYCMOTPEHHBIX (peiepaIbHbIM 3aKOHOM;

ONpENEICHUE CBOMX MPEICTABUTENCH U1 3alIUTBl CBOMX IEPCOHAJIBHBIX
JTAHHBIX;

JOCTYIl K MEMIIMHCKON JOKYMEHTALNH, OTPAXKAIOIIEH COCTOSTHUE UX 3[I0POBBS, C
NOMOUIBI0 MEIULIMHCKOTO pa0OOTHHKA 110 UX BBIOODY;

noiy4yath oT PaboTomarens:

CBEJICHUS O JIMIAX, KOTOpPbIE UMEIOT JOCTYyN K MEPCOHAJIbHBIM JaHHBIM HIIA
KOTOPBIM MOET OBbITh MPEJOCTABIEH TAKOW TOCTYIL;

nepevyeHb 00padaThIBAEMbIX MEPCOHANBHBIX TAHHBIX U UCTOYHUK UX MOJYYEHHUS;

CPOKH 00pabOTKU MEPCOHANIBHBIX JIAHHBIX, B TOM YHCJIE CPOKU UX XPAHEHUS;

CBEJICHUS O TOM, KaKue IOpUIUYECKUE MOCIEICTBUS 11 CyObEeKTa MePCOHATBHBIX
JTAHHBIX MOKET MOBJIeYb 32 COO0M 00pabOoTKa ero NepCoHaIbHbIX JAHHBIX;

TpeboBaTh wu3BemieHuss PaboTtomaTenemM Bcex JHIl, KOTOPHIM paHee ObuIn
COOOIIEHbl HEBEPHbIE WM  HEMOJIHbIE TMEpCOHAlbHBbIE JaHHBIE, 000 BceX
IPOU3BENIEHHBIX B HUX UCKIIOYEHUSX, UCTIPABICHUSIX WIH JOTIOJIHEHHUSX;

o0XaJloBaTh B YINOJHOMOYEHHBIM OpraH IO 3alUTe IMpaB CyObEKTOB
NEPCOHAIBHBIX JAaHHBIX WJU B CYJCOHOM IMOpSJIKE HEMpaBOMEpPHbIE AEHCTBUS WU
6e3neiictBusa PaboTomaresns npu 06padOTKe U 3alUTEe €ro MePCOHATBHBIX JaHHBIX;

KOMMPOBATh U JI€JIaTh BBIMKUCKHU MEPCOHANTBHBIX JAHHBIX pa0OTHUKA pa3peliaeTcs
UCKJIFOUUTETBHO B CIIY>)KEOHBIX IEJISIX C TUCBMEHHOTO Pa3pelieHns] pyKOBOIUTENS;

nepenaya MHGOpMaALMU TPEThEH CTOPOHE BO3MOKHA TOJBKO MPU MUCHMEHHOM
COTJIaCUM PaOOTHUKOB.

7.OTBeTCTBEHHOCTh 32 HapyllleHHEe HOPM, PeryJUpPYIIHUX 00padoTKy U 3allUTy
MEePCOHATbHBIX TAHHBIX

PaGoTHuku VYupexaeHus, BHUHOBHBIC B HAPYIICHHH HOPM, PETYJIUPYIOIINX
noyiyueHue, oOpabOTKy © 3allUTy TMEPCOHAIBHBIX JaHHBIX pa0OTHHKA, HECYT
TUCIUTUIMHAPHYIO  aIMUHUCTPATUBHYIO, TPaXKIAHCKO-TIPABOBYI0 WJIM  YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (DeIepaibHBIMU 3aKOHAMMU.
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